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1. OBIIME ITOJIOXKEHUA

1.1. IMonoxenue 00 UCIOJIB30BAHUU TPOCTOH ANMEKTPOHHON monucu (naee — «llonoscenue») B
UIT MopmbuteB B.C. (nanee — «Vupeosicdenue») onpenensier OCHOBHbIC TEPMUHBI, PETYJIMPYET MPaBUIIa U
CpeACTBa MCHOJIB30BAHUS MPOCTHIX AIEKTPOHHBIX MOJANUCEH U PETIaMEHTUPYET CO3JaHue cepTU(HKATa
KJII0Ya TPOBEPKU AJIEKTPOHHBIX MOANMCEN, YCTAaHABIMBAET MOPSAOK U YCIOBUS pabOThl COTPYTHUKOB
VYuapexxaeHuss ¢ 3IeKTPOHHBIMU JOKyMEHTaMH B HH(popmanuonHoi cucteme (namee — MC), a Taxke
npaBa, 0053aHHOCTH U OTBETCTBEHHOCTH BJIAJIEIIbIIA TPOCTOM SJIECKTPOHHOM MOIITHCH.

1.2. annoe Ionoxenne paspadboTano B coorBeTcTBUU ¢ DenepanbHbiM 3ak0HOM Ne 273-D3 ot
29.12.2012 roma «O6 obpazoBanuu B Poccuiickori denepanuny», OenepanbHbiM 3ak0oHOM Ne63-D3 ot
06.04.2011 rona «O0 371€KTPOHHOM MOJIUCHY.

1.3. Egunas cucrema wuaeHTU(GUKAUUW U ayTEHTU(QUKALUU SBISETCI HH()OPMALMOHHBIM
AJIEMEHTOM HH(QPacTpyKTyphl, oOecneurBaromeid MHPOPMAMOHHO-TEXHOJIOTHYECKOE B3aUMOJEHCTBHE
MH(OPMALIMOHHBIX CHCTEM, HCIOJIb3YEMBIX AJISl MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U MYHHMIIMIIAIBHBIX
YCIIYT B JIEKTPOHHOU (hopme.

1.4. Ilegarornueckue paOOTHUKK YUpEKICHUS, SBJISASACH YYaCTHUKAMHU  3JIEKTPOHHOTO
B3aUMO/ICHCTBUS Ha YCIOBUAX HacTosAero [lonoxxenus, noAMuceBaloT YBeJOMIIEHHE 00 03HAKOMIIEHUN
c Ilonoxenuem. [loanucanne cOTpyAHUKOM YUpexIeHHs YBEIOMIIEHUSI PABHO3ZHAYHO MPHUCOEAUHEHUIO
K COTJIalIeHHI0 00 yYacTHH BO BHYTPEHHEM JJIEKTPOHHOM JOKYMEHTOOOOPOTE C HCIOJIb30BAHHEM
MPOCTOM AJEKTPOHHOW MOJIMHUCH Ha YCIOBHUSAX HacTosmero IlonokeHus B COOTBETCTBHMU €O CT. 428
I'paxxmanckoro kojaekca Poccuiickoit @eneparuu («loroBop nprucoemuHeHus» ).

1.5. Peanu3anus ycinoBui MPUMEHEHHS MMPOCTON JIEKTPOHHOM MOAMKUCH 00ecTieunBaeT MpUIaHNe
IOPUAMYECKON CHIIBI BHYTPEHHUM 3JIEKTPOHHBIM J0KyMeHTaMm YupexjaeHus B VC, TpeOyromuM JTuuHON
MTOJIUCH PYKOBOJUTENS YUPEKIAECHUS, U ONIEPALIAsIM C HUMH.

1.6. Hanumume npocTOMl 3JIEKTPOHHOM NOAMUCHA B DJJIEKTPOHHOM JOKYMEHTE MOATBEPKIACT
aBTOPCTBO JAHHOTO JIOKYMEHTA U COXPaHsET ero eJOCTHOCTh. TakuM 00pa3oM, JOKYMEHT, COAep KalIuil
MIPOCTYIO 3IEKTPOHHYIO MOIUCH, HE MOKET ObITh M3MEHEH MOCIIE MOANUCAHUS.

1.7. qns noanucanus nokymeHToB B MC ucnonbp3yercsl nmpocTasi 3JIeKTpOHHAs MOANKUCH B BUJIE
MIPUCOEANHAEMON K JOKYMEHTY HWH(OpMalHH, TeHEPUpPyeMOW NporpaMMON WM HHGOPMAIMOHHON
CUCTEMOM COBMECTHO C MOJIb30BATEIEM MJIM MO €r0 KOMaH/E.

1.8. B kadecTBe myOJMYHONW YacTH KJIIOYA MPOCTON AJICKTPOHHOW MOMANMHUCH B YUPEKICHUU
WCIIOJIb3YETCS] YHUKAIBHOE UMS YYETHOM 3aIKMCH, IPUMEHIEMOe JUIsl aBTopu3anuu noJipzosarens B IC. B
KauecTBe KOH(MUICHIMAIBLHOW YacTH KJIIOYa MPOCTOM AIIEKTPOHHOM TMONMUCH B  YUpEeKICHUU
HCIIOJIb3YETCS MapOJib K YUYETHOW 3aIUCH.

1.9. UzroroBnenue (renepaiuio), Beiiady u perucrpanuto B MC uMeH mosib3oBaTeneii U maposei
OCYILIECTBIISICT HAa3HAUYEHHOE IO MpUKa3y PYKOBOIMUTENs YUpeKICHHS OTBETCTBEHHOE JHUIO (Hanee —
OTBeTcTBeHHBIN 3a TexHu4Yeckyro nogaepxky NUC).

1.10. ITaponb mosb3oBarenss MC mMoxeT ObITh U3MEHEH €ro BIaJeNbleM B JIF000il MOMEHT Iociie
aBTOpU3alMU B MHPOPMAIIMOHHON cucTeme. PekoMeHyeTcss u3MEHSTh MapoJib HE peke OJHOTo paza B
TpHu Mecsna. J{s CHIbKEeHUs pucka 1moadopa maposis U HECAHKIIMOHUPOBAHHOTO HMCIIOIB30BAHUS APYTUM
JIMLIOM KJTIFOUa 3JIEKTPOHHOM MOJANKUCH PEKOMEH/IYEeTCsl HE 3aJ]aBaTh M1apoJiv, UCII0JIb30BAHHBIE paHEe.

1.11. Co3nmanue u BblIaYy CepPTUPUKATOB KIIOUYEW TMPOBEPKH DIEKTPOHHBIX MOAMHUCEN
OCYILECTBISET Y JOCTOBEPAIOIINI IEHTP HA OCHOBAHUU COTJIAILIEHUS MEXAY yIOCTOBEPSIOLINM LIEHTPOM
U YUpexIEHUEM.

2. OCHOBHBIE TEPMHWHBI U UX OIIPEJAEJIEHU A
2.1. DjekTpoHHasi MOANUCH — UHPOPMALIUA B IEKTPOHHOH (opme, KOoTopast IPUCOETUHEHA K
Apyroil MHGOpPMALUK B SJIEKTPOHHOH ¢opme (MoamuchiBaeMo HMH(POPMALMK) HIM HHBIM 00pa3oMm
CBsi3aHa C Takoil MHpopMalmend M KOTopas HCIOJB3yeTCs Il ONpEAeTeHUs JIMLA, MOANUCHIBAIOIIETO
nuH(pOpMaIIHIO.
2.2. CepTHQHKAT KJI0OYA NPOBEPKH 3JEKTPOHHOW NMOANMUCU — BJICKTPOHHBIA JOKYMEHT WIIU
JOKYMEHT Ha OyMa)XHOM HOCHTEJIE, BBIJAHHBIE YAOCTOBEPSIOIIUM LIEHTPOM JINOO TOBEPEHHBIM JIULIOM



YIOCTOBEPSAIOLIET0 LEHTpa U IOATBEPKAAOIUE IPHUHAMICKHOCTh KIIOYa IPOBEPKH AIIEKTPOHHOMN
MIOJIITUCH BIIQJIENIbIly CepTU(HKATA KIF0Ya MPOBEPKH IEKTPOHHON MO IHCH.

2.3. Baagenen ceprudukaTa KJI0OYa NPOBEPKH JIEKTPOHHOI MOANMMCH — JIUIO, KOTOPOMY B
YCTAHOBJICHHOM COOTBCTCTBYHOIIUM CDeI[epaJILHLIM 3aKOHOM IIOPAAKC BbIJaH CepTI/I(l)I/IKaT KJIr0O4a
IIPOBEPKHU NIEKTPOHHOM ITOAIKCH.

2.4. Kiuo4 23/1eKTPOHHOW MOANMCH — YHUKaJbHAsg IOCIENIOBATEILHOCTh CHMBOJIOB,
IIpeHa3HaYeHHast ISl CO3/1aHusl JIEKTPOHHON MOANUCH.

2.5. K14 npoBepKHu JIeKTPOHHOI MOANUCU — YHUKAIBHAS TOCIEI0BAaTEIbHOCTE CUMBOJIOB,
OJIHO3HAYHO CBfA3aHHas C KJIOYOM JJIEKTPOHHOW TMOJANUCHM U IpeJHa3HaYeHHas JJIs IPOBEPKHU
MIOJJIMHHOCTH AJIEKTPOHHOM MOJKCH (Jajiee — MPOBEpKa IEKTPOHHON MOJIUCH ).

2.6. YYaCTHHUKH 3JIEKTPOHHOTO B3aHMOEiiCTBUS — OCYIIECTBISIOMNE 0OMEeH nHpopManueil B
AJIEKTPOHHOW (OpMe TOCyNapCTBEHHbIE OPraHbl, OpraHbl MECTHOI'O CaMOYIPABJICHUS, OpraHU3allUH,
UHAUBUAYAJIBbHBIC IPCANIPUHHUMATCIIN, a TAKKEC I'PaXKIaHC.

2.7. WndopmanmonHasi cucremMa oO0IIero mnoJib30BaHUs — WHPOPMAIMOHHAS CHCTEMA,
YYACTHUKH DJIEKTPOHHOIO B3aMMOJECHCTBUSA B KOTOPOW COCTABJISIOT HEONPENCICHHBIM KpYyr JIMI U B
HUCIIOJIb30BaHNN KOTOpOfI O3THUM JIUIIaM HE MOXKET OBLITH OTKA3aHo.

2.8. Y1ocTOBepsIIONIMiA IEHTP — FOPUINIECKOE JIUII0, WHIUBUATYATbHBINA MTPEeITPHHIMATEIH JTH00
rOCy/IlapCTBEHHBI OpraH MWJIM OpPraH MECTHOTO CaMOYIPaBJICHUS, OCYILECTBISAONINE (QYHKIUU 110
CO3IaHMIO U BbIJjaue CepTU(UKATOB KIIOUYEH MPOBEPKU FIEKTPOHHBIX MOIIUCEH, a TaKKe UHbIE PYHKIINUH,
npenycMmotpeHHblie DenepanbHbIM 3aK0HOM Ne63-D3 «O06 371eKTPOHHOM MOATHUCHY.

3. DJIEKTPOHHAS NMOJIUCH U EE BUJIbI

3.1. IIpocToii 3IEKTPOHHON MOAMUCHIO SBIISAETCS JIEKTPOHHAS MOJIMKUCH, KOTOpas MOCPEICTBOM
WCIOJIb30BAHUS KOJIOB, TTApOJIel WM MHBIX CPEJCTB MOATBEpKaaeT (akT GOpMHUpPOBAHUS IEKTPOHHOM
MOATNUCH OTIPEACTICHHBIM JIUIIOM.

3.2. K BUAaM 3J1€KTPOHHBIX MOAMUCEN OTHOCUTCS:

e TpocTasi 3JIEKTPOHHAS MOJIHUCH;

e yCUJICHHAsI 3JIEKTPOHHAs MOJIIHUCH.

Pasnuuatorcss  ycuneHHas — HekBaquM(UUUpOBaHHAs  3JEKTPOHHAs  MOAMUCH  (Jamee  —
HEeKBaM(UUIUPOBAHHAS DJEKTPOHHAS TMOJAMNKCHh) M YCWICHHAas KBaJU(UUIUPOBAHHAS DIEKTPOHHAs
MOANHUCH (Aanee — KBaTM(UIIMPOBAHHAS AJIEKTPOHHAS MMOAIMKCH).

4. TIPABUJIA U CPEJICTBA UCITIOJIb30OBAHUSA
MMPOCTHIX JIEKTPOHHBIX ITOJITUCENA

4.1. DIeKTpOHHBIM JOKYMEHT CUMTAETCS IMOJIUCAHHBIM IMPOCTON 3JIEKTPOHHOW MOJNKUCHIO TPHU
BBITIOJIHEHUH CIEAYIONINX YCIOBUH:

e TpocCTasi AIEKTPOHHAS MOJAIMUCH COJIEPKUTCS B CAMOM AJIEKTPOHHOM JIOKYMEHTE;

e KIIOY TMPOCTON SJIEKTPOHHOW TMOJMUCH TPUMEHSETCS B COOTBETCTBHUM C IPABUJIAMH,
ycTaHoBJIeHHbIMU omepatopoM HC, ¢ HCMONIb30BaHHEM KOTOPOM OCYIIECTBIISIIOTCS CO3JaHHME M (M)
OTIpaBKa JIEKTPOHHOTO JOKYMEHTa, U B CO3JaHHOM U (WJIHM) OTIPABJICHHOM AJIEKTPOHHOM JIOKYMEHTE
COJIepPKUTCS MH(POpMAIIHS, yKa3bIBaIOIIasi Ha JIUIO, OT UMEHH KOTOPOTro ObLI CO3/aH U (WJIM) OTIpaBlieH
ANEKTPOHHBIA JOKYMEHT.

4.2. HopMaTuBHBIE TpaBOBbIE aKThl M (WMJIM) COTJIALIECHUS MEXAY Y4ACTHHUKAMHU SJIEKTPOHHOTO
B3aMMOJICICTBUSA, YCTAHABJIMBAIOIIME CIIy4al NPHU3HAHUS DIEKTPOHHBIX JOKYMEHTOB, MOANMMCAHHBIX
MPOCTOM  DIIEKTPOHHON TMOJMKMCHIO, PABHO3HAUYHBIMH JOKYMEHTaM Ha OyMaXXHBIX HOCHTEISIX,
MOAMKUCAHHBIM COOCTBEHHOPYYHOH TOJIMUCHIO, IOJKHBI IPEAYCMAaTPUBATh, B YACTHOCTH:

e TMpaBWJIa ONPENEICHUS JIMIA, MOAMUCHIBAIOUIETO AJIEKTPOHHBIM JOKYMEHT, MO €ro MpOCTOH
ANEKTPOHHOU MOAMHUCH;

e 00S3aHHOCTH JHIIA, CO3JAIOMIETO W (WJIM) HUCHOJB3YIOMIETO0 KU MPOCTON SIEKTPOHHOU
MOATHKCH, COOIOIATh €r0 KOHPUACHIIUATEHOCTb.



4.3. Ins co3aaHus ¥ IPOBEPKH 3JIEKTPOHHOM MOMUCH, CO3JaHuUs KIIF0Ua SIEKTPOHHOU MOAMUCH U
KJIF0Ya TPOBEPKU 3JIEKTPOHHOM MOJMUCU JOJKHBI MCIOJIB30BaThCS CPEJICTBA AJIEKTPOHHOW MOJIKUCH,
KOTOpBIE:

e TIO3BOJISIFOT YCTAaHOBUTH (DAKT HM3MEHECHHS IOIIMHMCAHHOTO JJIEKTPOHHOTO TOKYMEHTa IOCHe
MOMEHTA €T0 MO IITUCAHNUS,

e 00eCIeYnBaIOT MPAKTUICCKYIO HEBO3MOKHOCTh BBIYUCIICHHUS KITFOYA JICKTPOHHOU TIOIIUCH U3
ANIEKTPOHHOU MOAMUCH WJIA U3 KJII0Ya €€ MPOBEPKU;

e TIO3BOJISIFOT CO37aTh 3JCKTPOHHYIO MOANHUCH B (opMare, ycTaHABIMBAaeMOM (eaepaibHbIM
OPraHOM HCITOJIHUTEIBHON BIIACTH, OCYIICCTBISIFOIIMM (YHKIHA TIO0 BBIPAOOTKE W pealln3aluu
rOCyJapCTBEHHON TOJUTUKH U HOPMATHBHO-TIPABOBOMY PETYJIMPOBAaHUIO B cdepe HHPOpMAIHMOHHBIX
TEXHOJIOTUH, U 00ECTICYNBAIOIIEM BO3MOKHOCTD €€ TIPOBEPKH BCEMU CPEICTBAMU JIEKTPOHHOM MOIITHUCH.

4.4. I1pu co3qaHuu JIEKTPOHHOM MOMUCH CPEACTBA DIIEKTPOHHOM MOMUCH JOJIKHBI:

e TMIOKa3bIBaTh CaMOCTOSITEIBHO WJIM C HCIOJb30BAHUEM MPOTPAMMHBIX, IPOTPaAMMHO-
anmnapaTHBIX U TEXHUYECKUX CPEJICTB, HEOOXOIUMBIX JUIsl OTOOpaskeHHsI HH(GOPMAIIUH, TTOITUCHIBAEMOI C
HCIOJIb30BAHMEM YKa3aHHBIX CpEJCTB, JIMIlYy, OCYIIECTBISIOLIEMY CO3JaHHME JJIEKTPOHHOW IMOJIHCH,
cojiepanue uH(OpMAaIUH, TOIMUCAHUE KOTOPOU TPOU3BOIUTCS;

e CO03/1aBaTh DJIEKTPOHHYIO TOJMKCH TOJIBKO TMOCIE MOATBEPKICHUS JUIIOM, TOMHCHIBAIOIIAM
ANIEKTPOHHBIA JOKYMEHT, OTI€paIliy M0 CO3/IaHUIO SJIEKTPOHHOM MO IITHCH;

e OJHO3HAYHO MOKA3bIBaTh, YTO AJICKTPOHHAS MOAMUCH CO3/IaHA.

4.5. Ilpu mpoBepKe PAEKTPOHHOU MOAMUCH CPEACTBA AJIEKTPOHHOM MOAMKUCH AOJIKHBI:

e TMIOKa3bIBaTh CaMOCTOSITEIBHO WJIM C HCIOJh30BAHUEM MPOTPAMMHBIX, MPOTPaAaMMHO-
anmapaTHhIX U TEXHHUYECKHX CPEJICTB, HEOOXOAMMBIX ISl OTOOpakeHUs] WH(OpMAIH, TMOIMUCAHHON ¢
WCIOJIb30BAHMEM  YKa3aHHBIX CPEJCTB, COJEpXaHUE AIIEKTPOHHOTO JOKYMEHTa, MOJAMUCAHHOIO
AJIEKTPOHHOW TMOANUCHIO, BKJIIOYAs BU3YAJTU3aLMI0 JaHHOM OSJIEKTPOHHON MOINUCH, COAEpIKAILyIo
nH(pOPMALIMI0O O TOM, YTO TaKOW JOKYMEHT MOAIMUCAH 3JEKTPOHHOM MOAMMCHIO, a TaKKe O HOMeEpe,
BIIAJIETIBIIE U TIEPHO/JIE IEHCTBUA cepTU]UKATa KIII0Ya MPOBEPKHU IEKTPOHHOM MOANNCH;

e TOKa3bIBaTh MH(OPMALIMIO O BHECEHUU M3MEHEHUH B MOAMMCAHHBIN 3JIEKTPOHHOMN MOJIMUCHIO
AIEKTPOHHBIN IOKYMEHT;

e yKa3bpIBaTh HA JIMIIO, C UCHOJIH30BAaHUEM KIIIOUA 3JIEKTPOHHOU MOJIMUCH, KOTOPOTO MOAMHUCAHBI
AJIEKTPOHHBIE JOKYMEHTBHI.

5. CEPTU®UKAT KJIIOYA IPOBEPKHU DJIEKTPOHHOM NOJINNCHU

5.1. Y nocToBepsronui LeHTp:

e co3MaéT cepTU(UKATHI KIIOYEH MPOBEPKH SJICKTPOHHBIX TMOAMKMCEH U BBIJIACT TaKHE
cepTuUKATHI JIMIIaM, OOPATHBIIMMCS 32 UX IMOJYYCHHEM (3aABUTEISIM), TIPU YCIOBHUU YCTaHOBJICHUS
JUYHOCTH ToNydarensi ceprudukara (3asBUTENs) JUO0 MOTHOMOYHMS JIMIA, BBICTYMAIOMIETO OT UMEHH
3asiBUTEISA, IO 0OpAIIeHHUIO 32 MMOJIydeHHEeM JaHHOTO cepTudukara;

e OCYILIECTBIIET B COOTBETCTBUU C ITpaBUIaMU MOATBEPKACHUS BIIAJICHUS KIFOYOM JIEKTPOHHOU
MOJIUCH MOATBEPKACHUE BIAJCHUS 3asBUTEIIEM KIHOYOM 3JIEKTPOHHOM IMOJIUCH, COOTBETCTBYIOLIUM
K04y MPOBEPKH 3JCKTPOHHOHN TMOAMKCH, yKa3aHHOMY UM Ui MOJy4eHHus cepTudukara Kiroda
MPOBEPKH AJIEKTPOHHOM MOIIHUCH;

e yCTaHABIMBAET CPOKHU JACHCTBUS CEPTH(PHUKATOB KIItOUEH MTPOBEPKU AIEKTPOHHBIX MOAMUCEH;

e AHHYJAUPYET BBIAAHHBIE ATHM YJOCTOBEPSIONINM IIEHTPOM CepTU(UKATHI KIIIOUeH MPOBEPKU
ANEKTPOHHBIX MOANUCEH;

e BbIJIaeT MO OOpAIEHUIO 3asBUTENS CPEACTBA AIEKTPOHHOW MOJIMUCH, COAEPIKAIUE KII0Y
AIIEKTPOHHOW TOJMHCH U KIIOY TPOBEPKH JIEKTPOHHOW TMOAMUCH (B TOM UHCIE CO3/IaHHBIC
yIOCTOBEPSIONIUM IIEHTPOM) MM OOECIeUnBaIONMe BO3MOXKHOCTh CO3JAaHUS KIIOYa DJIEKTPOHHOU
MOJIUCH U KJIH0Ya MPOBEPKH SJIEKTPOHHOM MOIUCHU 3asIBUTETIEM;

e BEJET PEecTp BbIJIAHHBIX U aHHYIUPOBAHHBIX CEPTU(HUKATOB KIIOUEH MPOBEPKU IIIEKTPOHHBIX
MOJIIUCEH;

e OCYIIECTBISIET MPOBEPKY AIEKTPOHHBIX MOIMUCEN IO OOpAIEHUSIM YYaCTHHKOB AJIEKTPOHHOTO
B3aNMOJICHCTBHSL.



5.2. Ceptudukat KiIroya MpoBEPKU dIEKTPOHHOH MOAMUCH COIEPKHUT CIETYIONIYI0 HHPOPMALHUIO:

e YHUKQJIbHBIH HOMEp cepTu(UKaTa KI0Ya MPOBEPKU AIIEKTPOHHON MOMIMMKCH, JaThl Ha4yajga U
OKOHYaHUs CPOKa JICHCTBUS TAKOTO CEPTU(HKATA;

e (amMuius, UM U OTYECTBO 3asABUTENS WM MH(OpMAIHs, TO3BOJISIOMIAS WICHTU(DUIIIPOBATD
BJIQJIeNIbLIa CepTH(HKATA KITF0Ua IIPOBEPKHU dIIEKTPOHHOH ITOAITUCH;

¢ YHUKAJIBHBIN KIIIOY IIPOBEPKHU NIEKTPOHHOU IIOJIHCH;

e HAUMMEHOBAHHME MCIIOJIb3YEMOI'O CpEICTBA AJIEKTPOHHOM MOANHUCH U (WIM) CTaHJAPTHI,
TpeOOBaHMUAM KOTOPBIX COOTBETCTBYIOT KIIOY AJIEKTPOHHOW MOJIMCH M KIIOY MPOBEPKH AIIEKTPOHHOMN
MOATHNCH;

e HAMMEHOBAHME YAOCTOBEPSIOMIErO IICHTPa, KOTOPBHIM BbLAAN CcEepTU(UKAT KIF0Ya TPOBEPKU
3JEKTPOHHOM MOIKCH.

5.3. CepTudukat KIro4ya TPOBEPKH AIEKTPOHHOU MOMUCH MTPEKPAIIaeT CBOE JIEHCTBHE:

e B CBSI3U C HCTEYEHHUEM YCTAaHOBJIEHHOTO CPOKa €ro JIeHCTBUS;

e Ha OCHOBAHUM 3asBJICHMs BlIaJieNiblia cepTU(dUKaTa Kiltoya MPOBEPKH 3JIEKTPOHHOM MOANNCH;

e B Cllydae MpeKpalleHus AeITeIbHOCTH YIOCTOBEPSIONIEro LeHTpa 0e3 nepexoaa ero GyHKuun
JIPYTUM JTUTAM.

6. OGECIIEUEHUE IOPUJIUYECKOM CHUJIbI
BHYTPEHHUX DJIEKTPOHHBIX TOKYMEHTOB

6.1. Ilepuox pabOTHI HAJl AEKTPOHHBIMU JOKYMEHTAMH BKJIIOUAET CO3JaHUE U JAPYrue JICHCTBUS
o uX 00paboTKe, OTpaXKeHHE B yUéTe, a TakKe MyOTuKaIus Ha caiTe YUpeKaeHusI.

6.2. IlpocTast sneKTpOHHAsI MOJNKUCH SBJISETCS PAaBHO3HAYHOM COOCTBEHHOPYYHOW MOANHMCH HA
OyMa)KHOM HOCHTEIIE.

6.3. IlomHOMOUMS BiafeNblla MPOCTOM SJIEKTPOHHOW MOJNUCH, MOAMUCABIIETO 3JICKTPOHHBIN
JOKYMEHT, MOATBEpkKAaloTcs B MOMeHT nonanucanus B MC aBTOMaTWyeckd IO MOJIOKUTEIHHOMY
pe3yNbTaTy CIeAYIOMIHNX IPOBEPOK:

e COOTBETCTBYIOILIUM MOJIb30BATEIh ABTOPU30BaH B HH(YPOPMALIMOHHOW CUCTEME;

e COOTBETCTBYIOILlas YHHUKaJIbHAs MOCIEIOBATEIbHOCTh CHUMBOJIOB JJIEKTPOHHOHN MOANHCU
BKJIIOUEHA B PEECTP BBIJAHHBIX JIEKTPOHHBIX MOITHCEH;

e COOTBETCTBYIOIIas YHHUKaJIbHAs MOCIEIOBATEIbHOCTh CHUMBOJIOB JJIEKTPOHHOM MOANUCU
OTCYTCTBYET B PEEeCTpe OTO3BAHHBIX IJICKTPOHHBIX MOITUCEH.

6.4. Bpems ¢dopMupoBaHus SJIEKTPOHHOM MOANMCH (PUKCUPYETCS B MOMEHT MOJIUCAHUS IO
MockoBckomy BpeMmenn (UTC+3).

6.5. Buzyanuzamus mTamMma MOpOCTOM SJIEKTPOHHOM MOJNUCH Ha AJIEKTPOHHOM JOKYMEHTE,
BbINoJIHEHHas cpeactBamu UC, saBnsercs moaTBepxieHHeM (akTa MOANHUCAHUS JaHHOTO JOKYMEHTa
COOTBETCTBYIOIIUM BIAAETBIEM JIEKTPOHHOM MOAMUCH.

6.6. XpaHeHue AOKYMEHTOB OCYIIECTBISETCA IyTeM HUX 3alUCH B XPaHWIUIIE SJIEKTPOHHBIX
JOKYMEHTOB, KoTopoe siBisieTcs yacTbio MC 10 okoHUaHUs cpoka AeHCTBUS JOKYMEHTOB.

6.7. Komusi 2JleKTpPOHHOTO JOKyMEHTa MOXET ObITh pacreyaTaHa Ha OyMaXHOM HOCHUTEIE
cpeacTBaMu MHGOPMAIIMOHHOM CHCTEMBI U 3aBepeHa B YCTAHOBJICHHOM MOPSIKE.

7. MPABA, OBA3AHHOCTU U OTBETCTBEHHOCTD
BJIAJIEJIBIIA ITPOCTOM DJIEKTPOHHOM MOANUCH

7.1. Bnagenen npocToi 37€KTPOHHOU MOAMKUCH UMEET MPaBO:

e BECTH 3JIEKTPOHHBIE JTOKYMEHTHI, IOAMUCAHHBIE AIEKTPOHHOMN MOAMUCHI0 IPU Pa3MEIIeHUH UX
Ha caiite YupexnaeHus, corjacHo mnpukazy Ne831 denepanbHoll crny:kObl 1O Ham30py B cdepe
oOpazoBanus u Hayku «O0 yrBepxkaeHnn TpeGoBaHMil K CTPYKTYpe o(uiinaabHOrO caifTa YUpexaeHus B
nH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTH "MHTepHeT" u dopMaty mpeacTaBieHus nHGopmammy,
KOTOpBIE JOJDKHBI COOTBETCTBOBATH YCHOBHSAM CT.6 Ne63-D3 «OO0 3MeKTpOHHOW MOAIMUCH» IS HUX
MPU3HAHUS PaBHO3HAYHBIMU JIOKYMEHTaM Ha OyMakHOM HOCHUTEIEe, TOIIMHCAHHBIM COOCTBEHHOPYYHOMH
MOIMHUCHIO;



e oOpamarbcsi K PyKOBOAUTENIO YUpexaeHUs s pa30opa KOHQIUKTHBIX CHUTyalui (CHOPOB),
BO3HHUKAIOIIMX IIPU IPUMEHEHUH IPOCTOU 3JIEKTPOHHOU ITOIINCH.

7.2. Bagener mpoCToi AIEKTPOHHON TIOIITUCH 00sI3aH:

e OCYIIECTBISATh 00paOOTKY BHYTPEHHUX AIIEKTPOHHBIX JJOKYMEHTOB B COOTBETCTBHU CO CBOMMU
JOJDKHOCTHBIMU 067[33.HHOCT$IMI/I;

® YYUTBIBATDH u [IPpUHUMATDb BCEC BO3MOXKHBIC MCPBI JIIsL MpeaOTBpALICHHUA
HCCAHKIIMOHUPOBAHHOI'O UCIIOJIB30BaHUA CBOCTO KIIHO4a BHGKTpOHHOﬁ IIOAITUCH,

e HH IIPU KAKUX YCIOBHUAX HC IIE€pCAaBaTh KIHOY 3JIGKTpOHHOI71 MOAIIMCHU APYIUM JINLAM;

e [IpU KOMIIpOMETAIMHU CBOCIO KJIHOYa BHGKTpOHHOfI IIoAIIMCHU HE3aMEAJIUTCIIBHO O6paTI/ITI)C$I K
OTBCTCTBCHHOMY 3a TCXHHUYCCKYIO IMOAJACPIKKY ncC A1 IPUOCTAaHOBKU IICfICTBPISI MMPpUHAJICIKAIICTO EMY
KJIFOYa JJIEKTPOHHOM IMOJIITHCH;

e coOmM0AaTh KOH(PUIEHIUAIBHOCTD KJII0Ua IPOCTON AJIEKTPOHHOM HOIITUCH.

7.3. Brnagenen npocToil 3J€KTPOHHOM MOJMUCH HECET JIMUHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh
CBOETr0 KJIF0Ya JIEKTPOHHOMN MOJIUCH U €r0 3alUTy OT HECAaHKIIMOHUPOBAHHOTO UCIIOJIb30BaHUS.

8. BAKVIIOUYUTEJIbHBIE NOJIO)KEHUSA

8.1. Hactosmee [lonoxxenne o0 UCIOJIb30BAHUN MPOCTON 3IEKTPOHHOM MOAMUCH B YUpPEKICHUH
SIBJISIETCS JIOKAJIbHBIM HOPMAaTHUBHBIM aKTOM, IPUHUMAETCS U yTBep:kIaeTcs (JInbo BBOAUTCS B IEHCTBUE)
MIPUKA30M PYKOBOJUTENS Y UPEKICHHUS.

8.2. Bce u3MeHeHHUs M JIONOJHEHMs, BHOCMMble B HacTosuee Ilomoxkenue, odopmisdiorcs B
MMUCBbMEHHOU (pOopMe B COOTBETCTBUH JCHCTBYIOIIUM 3aKOHOIaTEILCTBOM Poccutickoit deaepanun.

8.3. lannoe IlonokeHne npuHUMaeTcs Ha HEONPEAEIECHHbBIN CpOK. MI3MEHEeHUs U JNOMOIHEHUS K
[TosoxeHnIo MpUHUMAIOTCS B IOPSIKE, MpeaycMOTpeHHOM 11.8. 1. HacTosimero [lonoxenus.

8.4. Tlocne mpunstus [lomoxxeHus (MM W3MEHEHWW W JIOMOJTHCHHWH OTACIBHBIX ITYHKTOB H
pa3zesioB) B HOBOM peqaKkIuy Mpeblaynias peJakiys aBTOMaTHYECKH yTPauuBaeT CUILY.

NuauBuayanbHbId NpeAITPUHUMATEN b /Mopwmsiies B.C./
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